MTD - Create a Quarterly Landlord @';,’.},perty
Statement Merge

Learn how to create a Quarterly landlord statement merge in accordance with the
new rules for HMRC Making Tax Digital from iamproperty CRM. This guide will walk
you through the necessary steps to create a landlord merge.

We have also included dates for 2026 report and a link to the HMRC webpage that
explains what needs to be sent and when.

A Alert! If You usually run your (monthly) Landlord statements using 'Property’ the
quarterly statement must be run as 'Landlord’ else it will irreversibly amend the
start date of their next monthly statement run.

Also; You will need the 'Consolidated Landlord Statement' to run this report, if you
don't have it please contact CRM Support on crm.support@iamproperty.com and
request the report to be added.
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2  Click "Accounts"
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3  Click "Landlord"
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4  Click "Statement Merge"
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5 Click here to open the Filters menu.
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6 From the drop down menu select "Landlord" this will create a report for a specific
landlord, rather than the usual setting of property which creates a report per

property.

Filter

7  Click "Apply"

Filter




@ Top Tip! - If you want to easily identify those landlords who want/need a quarterly

statement you can use the statement type field on the Landlord record to select
Consolidated Statement and this will feed through onto the filters on the
statement merge. This is in the Landlord Record, in the Financial Information
section.

To sort the list of Landlord, type 'Consolidated' into the "Search" field.
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Click this checkbox to select all the Landlord records, or click the checkbox next to
each of the Landlords you need to send a statement email to. (If you have

followed our suggestion above) To sort the list to only show the Landlords
requiring a Quarterly statement type 'Consolidated' into the search field
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Click the "Merge' icon to start creating your quarterly statements.
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10 Click "Statement Type"

Statement Merge

Statement Type
Select report file

Select email femplate

SMS Template
Select SMS femplate

Use Landlord Statement Period

Statement End Date
19/03/2026

Include Invoice Number

Enter invoice no.
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11  From the drop down menu select "Consolidated Landlord Statement”

Statement Merge

Statement Type
Select report file

Consolldad Statement Grouped by Transaction
Landlord Summary Report (i)
Landlord Summary Report (i)

Cnnenlidated | andlnrd Qtatement

Invoice No.
Enter invoice no.

[ Include Invoice Number
p
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12 Click here and from the drop down menu select the Template you are using for
the quarterly statement e.g. we have created 'Quarterly Statement' so would
select that option.

Click "Quarterly Statement”

Statement Merge

Statement Type
Consolidated Landlord Statement

Email Template
Select email template

SMS Template
Select SMS template

Use Landlord Statement Period

Statement Start Date Statement End Date
20/02/2026 19/03/2026

Include Invoice Number

Invoice No.
Enter invoice no.
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Statement Merge

Statement Type
Consolidated Landlord Statement

Email Template
Select email template

1esn

Portfolio Payment
statement
Statement
Monthly Statement

Quarterly Statemelit

[ Enter invoice no.
-




13  Click here and turn OFF the 'Use Landlord Statement Period' option.

It is possible this is already disabled (if so it will show grey as in the following
screen), however CRM best practice is to have this option enabled for sending
Monthly statements to Landlords.

Statement Merge

Statement Type
Consolidated Landlord Statement

Email Template
Quarterly Stafement

SMS Template
Select SMS template

Use Landlord Statement Period

Statement Start Date Statement End Date
20/02/2026 19/03/2026

Include Invoice Number

Invoice No.
Enter invoice no.
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14 Click the "Statement Start Date" field and from the drop down calendar select
the start of the quarter you are creating the statement for.
Click "February 2026"

Statement Merge

Statement Type
Consolidated Landlord Statement

Email Template
Quarterly Statement

SMS Template
Select SMS template

Use Landlord Statement Period

Statement Start Date - Statement End Date
20/02/2026 19/03/2026

Include Invoice Number

Invoice No.
Enter invoice no.
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Statement Merge

Statement Type
Consolidated Landlord Statement

Email Template
Quarterly Statement

Select SMS template

Use Landlord Statement Period

Statement Start Date Statement End Date
20/02/2026 19/03/2026

[
[
[ SMS Tomplato
[
[

<« February 2026

15 Click "Statement End Date" and set the date that denotes the end of the quarter.
You must be past the end of the quarter and have concluded all the appropriate
transactions to run this report.

Statement Merge

Statement Type
Consolidated Landlord Statement

Email Template
Quarterly Statement

SMS Template
Select SMS template

Use Landlord Statement Period

Statement Start Date [ Statement End Date

01/01/2026 19/03/2026

Include Invoice Number

Invoice No.
Enter invoice no.
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16 Click "Merge" this will then create the statements, attach them to emails and
send out to the Landlords selected.

Statement Merge

Statement Start Date * Statement End Date
01/01/2026 19/03/2026

Include Invoice Number

Invoice No.
Enter invoice no.

Attach contractor invoices

Exclude Payments to Other Landlords

Group Landlord Payments

Download Copy

Update Periods

A The following information comes from the HMRC website the link to this
information is here This webpage details all the information that is required to be
sent ad the dates the information should relate to and the deadlines


https://www.gov.uk/guidance/use-making-tax-digital-for-income-tax/send-quarterly-updates
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Using standard update periods

The standard update periods are based on the tax year.

Once each update period has ended, you need to send your update within one
month.

The following table sets out the update periods and deadlines that apply.

Update period Update deadline
b Aprilto 5 July / August

6 Aprilto 5 October 7 November

b Aprilto 5 January 7 February

b Aprilto 5 April 7/ May
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Using calendar update periods
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You can choose to send quarterly updates that end on the last day of month. This
will make your record keeping simpler if your accounting period ends on 31
March.

You'll need to meet the same deadlines as standard update periods.

The following table sets out the update periods and deadlines that apply.

Update period Update deadline
1 Aprilto 30 June T August

1 Aprilto 30 September 7 NMovember
1Aprilto 31 December 7 February

1 Aprilto 31 March I May
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