Reconciling Accounts and Confirming
the Balance

@prbpel'ty
This guide provides a straightforward process for reconciling accounts and

confirming balances, ensuring accuracy in financial records. By following the steps
outlined, users can efficiently verify their account status and maintain financial
integrity. It's an essential resource for anyone looking to streamline their accounting
practices and avoid discrepancies.

Alert! Only Reconcile payments you are confident are correct and accurate.
Reconcile shows that you are confident a payment/transaction is correct. If you
have ANY doubts about a payment DO NOT reconcile it. If there is an error it can
take up to 2 weeks for our support team to reverse the reconciliation to allow any
edits to be made.
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1 Navigate to https://crm.iamproperty.com/Dashboards/Accounts?clickLink=acco
unts-perform-payments-link

EIPIOpPeNy  LRM

@ property Myday Lettings ~ Sales ~ Accounfs ~  Reporting »  Communications i B ._‘ Q
Accounts +B Invoices ] += Balance Sheet
Morgan& Co Client Account @= Rent involce View Al Assete £ 450, 85279
CE.02 06, U360 ]

Balance £4T1,213.29  Reconciled £254, 616,31 £ 4s, 66795 £15, 64295 £0.00 £29005.00 i i i Rt
Unallocated Funds £ 30 L9 Unreconciled £156, 596.98 Tofal Due Overdue
Morgan& Co Cllent Account
Tenant Fee Involce View All Turvey & Co
Morgan & Co Held Deposits
o — Tu . &Co - D Itp A t
£161.00 £0.00 £141.00 £2000 S i e
Total Due verdue CashBox
———— Sub Lease Account
[ o 9 How Hhov W Haw 6 bow 7 Now % Now Depoalt Involce View All Morgen & Co (Cash)
Turvey & Co =
2‘_5::;' AR g= £2,800.00 £2,800.00 £0.00 £0.00
Belanca £22 15890 Reconciled £10, 653.90 . i
Unallocated Funds £150.00 Unreconciled £11,505.00 Service Charge Involcs Pt Total
Expenses 5 +=  Deposit Rent
Total £720.43 Total Held

@ £261.00

Eleotrio

@ £228.00

@ £195.43
Water

Involces Outstanding

£3,688.30

T

Invoiced £ 53, 752.95 Receive

Refunded £ 0.00 Outstandit


http://crm.iamproperty.com
https://crm.iamproperty.com/Dashboards/Accounts?clickLink=accounts-perform-payments-link
https://crm.iamproperty.com/Dashboards/Accounts?clickLink=accounts-perform-payments-link
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Click the 3-line menu.

@ prorerty

Accounts

My day

Lettings ~~  Sales -

Accounts ~

3

Reporting ~~

Invoices

Morgan& Co Client Account Rent involce
01-02-03 01234567
—
Balance £ L1, 213.29 Reconciled £ 254, 616.31 £ Li GLTS5
3 5
Unallocated Funds £ 30, 86%4F Unreconclled £ 156, 596.98 Total Due
Tenant Fee Involce
i e i C i ]
£161.00
Total Due
& s
5 Now 7 How % Haow 1 o 13 How 15 Hiow 17 Biow 1 Now Deposlit Invelce
Turvey & Co 2=
F6L-R2-19 2L4BM9A0 £ 2' 800.00
Click "Reconcile"
@ pil‘ioperty Myday Lettings ~ Sales ~ Accounts ~~ Reportfing ~  Communicafions
Accounts +B Invoices ] += Balanc
Morgan& Co Client Account A — Rent Involce View Al
01-02-05 onz34se7 A = ——
Balance £41,213.29 Reconciled e £4L, 64795 £15, 66295 £0.00 £ 25, 005.00 Wiiton Bran
Unallecated Funds £ 30, 86949  Unreconciled Total Due Ps Overdue
Import Morgan& C
Tenant Fee Involce View All Turvey & Ce
Bank Transfer Morgan & €
B - ==
SR fcount Dot £161.00 £000 £1£1.00 £20.00 Turvey & Co
Total Due Overdue CashBox
F Sub Lease !
Shov 7 low @ Now Ko 13 Nov 18 Nov 17 Mow # Now Deposlt Involce View All Morgen & €
Turvey & Co A —
24-52-19 24521960 g= fﬁf—_ﬁ?&-oo £2,800.00 £0.00 f‘ﬂ?ie
Balance £22 15690 Reconciled £10, 65350 o o
Unallocated Funds E150.00 Unreconclled £, 505.00 Service Charge Involce View All Toral
Expenses = += Deposit o Rent
Total £720.L3 Total Held £3,688.30 =
Involees Outatanding £0.00

P |

3K

Due Baock



4  Click the checkbox beside all transactions you wish to reconcile.

Myday Leftings ~~ Sales ~ Accounts » Reporting »~» Communications

BANK RECONCILIATION Totel Balance £156,59698  Selected £0.00  Reconclled balence as of

| Group By Batch |

’ [ Dere Description Reference Property Payes
O 1.2.‘;:‘11,"2025 Landlord Payment - 319 Yew Tre.. MMEltonParade 319 Yew Tree Close, Hurworth, D...  ALM Property
el lo”12/11/2025 Landlord Payment = 319 Yew Tre.. MMEHonParade 319 Yew Tree Close, Hurworth, D... M Morgan Property
O 12/m/2028 Landlord Payment - 771 Pelaw C.. StJohns 771 Pelaw Crescent, Chesterle .. MMP
O 12/m/2028 Landlord Payment - 92 Pelaw Cr.. PTGThrostlenest 442 Yew Tree Close, Hurworth, .. PTG Property
O 12/m/2025 Landlord Payment - 771 Pelaw C.. StJohns 771 Pelaw Crescent, Chester le ..  Rental Houses
O 12/n/2025 Landlord Payment - 712 Pelaw C... PTGThrostlenest 712 Pelaw Crescent, Chester le ... ARTGProperty
O 12/m/202s Landlord Payment - 712 Pelaw C... PTGThrostlenest 712 Pelaw Crescent, Chester le .. ARTGProperty
O 12/m/2025 Landlord Payment - 712 Pelaw C... PTGThrostlenest 712 Pelaw Crescent, Chester le .. PTG Property
O 12/m/2025 Mr Lettings Applicant1s (18/09/... FASTER PAYMENTS RECEIPT REF.. B89 Pelaw Crescent, Chester le S.. Lettings Applicant1s

5  The fields at the top of the screen will show the reconciled balances.

Description Reference Property Payes Credlt
Landlord Payment - 319 Yew Tre.. MMERonParade 319 Yew Tree Close, Hurworth, D... ALM Property £0.00
Landlord Payment - 319 Yew Tre.. MMEHonParade 319 Yew Tree Close, Hurworth, D... M Morgan Property £0.00
Landlord Payment - 771 Pelaw C... StJohns 77 Pelaw Crescent, Chesterle ... MMP £0.00
Landlord Payment - 92 Pelaw Cr.. PTGThrostlenest 442 Yew Tree Close, Hurworth, .. PTG Property £0.00
Landlord Payment - 771 Pelaw C... StJohns 77 Pelaw Crescent, Chester le ... Rental Houses £0.00
Landlord Payment - 712 Pelaw C... PTGThrostlenest 712 Pelaw Crescent, Chester le ... ARTGProperty £0.00
Landlord Payment - 712 Pelaw C... PTGThrostlenest 712 Pelaw Crescent, Chester le ... ARTGProperty £0.00
Landlord Payment - 712 Pelaw C... PTGThrostlenest 712 Pelaw Crescent, Chesterle ... PTG Property £0.00
Mr Lettings Applicant1é (18/09/... FASTER PAYMENTS RECEIPT REF.. B89 Pelaw Crescent, Chesterle S.. Lettings Applicant1é £160.00
Mr lettings Applicant101 (24/09..  729Pelawlal0l 729 Pelaw Crescent, Chester le ... lettings Applicanti0l £200.00

11010 of 377 Ko«



6  Click here to perform the reconciliation.

@mpertv Myday Leftings v Sales ~ Accounts ~ Reporfing Communications v/

BANK RECONCILIATION Total Balance £156,59%698  Selected -£20,57200  Reconclied belance s of £254, 6162

Sear

B Dere Description Reference Property Payes

M  12/m/2028 Landlord Payment - 319 Yew Tre.. MMElonParade 319 Yew Tree Close, Hurworth, D.. ALM Property

B 12/n/202s Landlord Payment = 319 Yew Tre.. MMEonParade 319 Yew Tree Close, Hurworth, D.. M Morgan Property
M  12/m/2025 Landlord Payment - 771 Pelaw C.. StJohns 771 Pelaw Crescent, Chesterle ... MMP

M| 12/n/2028 Landlord Payment - 92 Pelaw Cr.. PTGThrostlenest 442 Yew Tree Close, Hurworth, .. PTG Property

O 12/m/2025 Landlord Payment = 771 Pelaw C.. StJohns 77 Pelaw Crescent, Chester le ... Rental Houses

O 12/m/2028 Landlord Payment - 712 Pelaw C... PTGThrostlenest 712 Pelaw Crescent, Chester le... ARTGProperty

O 12/m/2028 Landlord Payment - 712 Pelaw C... PTGThrostlenest 712 Pelaw Crescent, Chester le .. ARTGProperty

O 12/m/2025 Landlord Payment = 712 Pelaw C... PTGThrostlenest 712 Pelaw Crescent, Chester le ... PTG Property

O 12/m/2025 Mr Lettings Applicant1s (18/09/.. FASTER PAYMENTS RECEIPT REF.. 89 Pelaw Crescent, Chester le S.. Lettings Applicant1é

7  Click "Yes" only if you are totally happy with the transactions you are reconciling.

?

Are you sure you want to reconcile these transactions?
Please confirm.

P

Naw  »




8 Reconciliation Log

9 Click "View Log"

iamproperty CRM movebutler iamsold

& £ a ( 2 wyaccom

s ~ Accounits ~ Reporting ~ Communications

Total Balance £177, 168.98 Selected £0.00 Reconclled balance as of Proposed balance ae of

Reference Property Payse Cradit . Dsbit

w C.. StJohns 771 Pelaw Crescent, Chester le ... Rental Houses £ 0.00 £ 4,224,000
w C.. PTGThrostlenest 712 Pelaw Crescent, Chester le ... ARTGProperty £0.00 £111.00
w C... PTGThrostlenest 712 Pelaw Crescent, Chester le ... ARTGProperty £ 0.00 £703.00
w C.. PTGThrostlenest 712 Pelaw Crescent, Chester le ... PTG Property £0.00 £ 814.00
09/.. FASTER PAYMENTS RECEIPT REF.. 89 Pelaw Crescent, Chester le 5.. Lettings Applicant1s £160.00 £0.00
09.. 729Pelawlal0l 729 Pelaw Crescent, Chester le ... lettings Applicant101 £200.00 £0.00
125 .. B974 Kingsway, Darlington LLoyd Morgan £1,300.00 £0.00
5-.. BlytonléYew 17 Yew Tree Close, Hurworth, Da... Dick Blyton DM £760.00 £0.00

5= .. Martin Oakwood @ Oakwood Drive, Darlington S L Martin £1,200.00 £0.00



10 This will show a list of all the reconciliations logs produced in the period shown in

11

& @ | Dornem Doumants ¥ Rank Dannnailistinn ¥

the 'Date From...Date To' fields this is usually 3 months and can be edited to any
time line you require.

Clicking the down arrow will show a list of all transaction reconciled in that log,
there is also the option to download the log to .csv

lamproperty  CRM  movebutler  lamsold

@prbperty Myday Lleftings v Sales » Accounfs v Reporfing ~ Communications #m £ Q & Myaccount
BANK RECONCILIATION LOG Total Belance  £234, 04431

Date From . Date To - o,
[ 19/08/2025 ] [ 19/11/2025 Grotp By Béich :QJ (i
[ 19/11/2025 12:17 - Trelning Dave -£20,57200 Reconclied Belence: £ 234, 044.31 ~ l
[ 28/10/2025 11:28 - Tralning Deve £3,39m Reconclled Balance: £ 254, 616.31 v
[ 01/10/2025 11:20 - Trelning Deve -£3,00700 Reconclled Belence: £ 251, 297.20 |
[ 26/09/2025 16:32 - Training Dave -£12, 47931 Reconclled Balance: £ 256, 304.20 v ]

Click this link to view transaction details

Click "Property Transaction Type Sub Type Date Amount Invoice No Cheque No
Bank Reference Excluded Description"

Click "Cancel"



@pn}perty Myday Lettings ~ Sales ~ Accounts ~ Reporting ~  Communications

BANK RECONCILIATION LOG

[

e | * | [ eroup By Baten |
e T e | (aowayoaen]

19/11/2025 12:17 - Tralning Deve -£ 20, 572.00 Reconclied Balence: £ 234, 04431
Date Description Reference Property cr
12/11/2025 12:27 Landlord Payment - 92 Pe... 442 Yew Tree Close, Hurw... £0
12/1/2025 12:27 Landlord Payment - 771 P.. 771 Pelaw Crescent, Ches... £0
@ 12/1/2025 12:27 Landlord Payment - 319 Y... 319 Yew Tree Close, Hurw... £0
@ 12/1/2025 12:27 Landlord Payment - 319 Y... 319 Yew Tree Close, Hurw... £0
28,/10/2025 11:28 - Tralning Dave £3,3191 Reconclled Balence: £ 254, 616.31
01/10/2025 11:20 - Tralning Dave -£3,007.00 Reconclied Balance: £ 251, 297.20
26/09/2025 16:32 - Tralning Dave -£12, 47931 Reconclled Balance: £ 254, 304.20

Edit Transaction #30145721

443 Yew Tree Close, Hurworth, Darlingfon, Durham, DL2 2ZHX, UK

Transaction Type
Bank Payment

Sub Type
Landlord Payment

£1, 10000

Invoice No
Enter invoice no

Enter cheque no

Bank Reference
PTGThrostlenest

)
)
)
)

[
&
B
[

Excluded

Description
Landlord Payment - 92 Pelaw Crescent, Chester le Sireet
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=
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{




Edit Transaction #30145721




