Adding the Reporting Dashboard @Eiibperty
module to Branches and Users

This guide outlines a clear process for adding the Reporting Dashboard module to
specific branches and users within the CRM system. It ensures proper setup to
enhance data analysis, support informed decision-making, and improve operational
efficiency.

1 Navigate to https://crm.iamproperty.com/Dashboards/ControlCentre

2  Clickinto "Branches"
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3 Click the branch you wish to add the Reporting Dashboard to. It will become
highlighted in the list

Branch Phene 1
: Brochure Templates 0123012335
: Bunce & Co M
: BunceSYNC 07374938234
: Camerons Branch 01865860871
: Christian’s Branch 01865 860871
: Connor's 0

4  Click "Reporting Dashboard" in the module list. It will change from Red to Green.

If "Reporting Dashboard" is already green then the branch already has it, so skip

this step.
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5  Return to "Control Centre"

@prbperty My day Lettings ~  Sales ~  Accounfs ~  Reporting ~ C

Control Centre >  Branches

+ Add New Branch Bunce & Co =
Branch Phone 1
: 2019 Block
E Barringers Street 01865 860870

6  Clickinto "Users"

@prbperty My day Leftings ~  Sales ~  Accounts v  Reporting ~» C
g Users ° @ Configuration
E Modules > ﬁ'@ Property Management

@ Template Repository >



7  Uncheck the top listed user

Control Centre  »  Usera

Company
Bunce & Co -

Branch

All . :

Filter status
All (excluding Archived) .

Contractors

O 0 0O 0 8 Do

]

sync user

Tim Bunce

David Wiltron

Zack Ryall

Tom Herzig

Nllia Malan

Email

tb+propman@vtuk.com

tb+useravtuk.com

david.wilton@vtuk.com

zack.ryall@vituk.com

thomas.herzig@iamproperty.con

Adlim malam Turdale e

8  Search for, or locate in the list, the user you wish to update
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9 Tick the checkbox against the user you wish to give access to the Reporting

Dashboard

Confrol Centre > Users

Clear filters
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Bunce & Co
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Filter status
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10 Click "Reporting Dashboard" in the module list. It will change from Red to Green.
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11 It's recommended the user logs out and back in before navigating to the
Reporting Dashboard, here:
https://crm.iamproperty.com/Reporting/Sales-Reporting/



https://crm.iamproperty.com/Reporting/Sales-Reporting/

