Transferring the Agent (Fees) Ledger @'Qiibpe.-ty
Data in CRM

This guide provides a straightforward, step-by-step process for transferring Agent
Ledger data within your CRM system. The Agent Ledger contains all the fees your
agency has earned from Management fee, landlord fees etc.

1 Navigate to https://crm.iamproperty.com/Dashboards/Accounts

@prbperty Myday Leftings ~ Sales -~  Accounts » Reporting ~+ Communications ~~ HH ﬁ f Q “

Accounts +H Invoices & | 01/07/2025 - 29/07/2025 ] +=

Morgan& Co Client Account @Z= Rent Invoice View All
01-02-03 01234567

Balance £288,030.66 Reconciled £ 266, 783.51 £40, 340.00 £9,935.00 £2,100.00 £ 28, 305.00
Unallocated Funds £29,810.10  Unreconciled £21,24715 Total Due Paid Overdue
Tenant Fee Invoice View All
O G Qe e O o oo oo e o ——— O
e |
£161.00 £0.00 £0.00 £161.00
Total Due d Overdus
Wl ekl ol WAl W 20 e 2kl Bdd i Bl Bl Tk B Wk Deposit Invoice View All
Morgan & Co Held Deposits 2= I —— - - - ———— —
01-02-03 45685263 i £1,000.00 £1,000.00 £0.00 £0.00
Total Due Overdus
Balance £9,590.15 Reconciled £12, 874.76
Unallocated Funds £0.00 Unreconciled -£3,284.61 PN, Uy S View AR
Balance Sheet c Expenses & | 01/04/2025 - 29/07/2025 +=
Assets £320, 635.26 £320, 63526 Toral £625.51
Wilton Branch Client Account £12,683.65
Morgan& Co Client Account £ 289, 581.46
Turvey & Co -£120.00
@ £1200
Electric

Morgan & Co Held Deposits £9 59015


http://crm.iamproperty.com
https://crm.iamproperty.com/Dashboards/Accounts
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Click here to access the ledgers.

Accounts +H Invoices & | 01/07/2025 - 29/07/2025
Morgan& Co Client Account @= Rent Invoice
D1:02-08" ONRASS) — S e
Balance £288,030.66 Reconciled £ 266, 783.51 £ 40, 340.00 £9,935.00 £2,100.00 £28
Unallocated Funds £29,810.10 Unreconciled £21, 24715 Total Due Paid Ove
Tenant Fee Invoice
| e s e N e R |
£161.00 £0.00 £0.00
Total Due Peid
Bl Wl Tal BAl Bl 200 2 20 B 24dul 2500 260l Zal 280 BN Deposit Invoice
i |
Morgan & Co Held Deposits 2=
01-02-03 45685263 = £1,000.00 £1,000.00 £0.00
Total D Pei
Balance £9,590.15 Reconciled £12,876.76 e o
Unallocated Funds E£0.00 Unreconciled -£ 3, 284.61 Service Charae Invoice
Balance Sheet c Expenses & | 01/06/2025 - 29/07/2025
Assets £320,635.26 £320,635.26 Total
Wilton Branch Client Account £12, 683.65
Morgan& Co Client Account £ 289, 581.46
Turvey & Co -£120.00 ——
Morgan & Co Held Deposits £9,590.15 Electric
Sub Lease Account £ 8, 900.00
‘! \ & £6991
d oo
H mn n
Click "Select ledger type
iamproperty CRM movebutler
@ property My day Leftings »» Sales ~ Accounts »~» Reporting ~+ Communications Hi | £ Q, -

Ledger Type Record
Select Igdger type Search for Record
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|7| Qutstanding Invoices

El Funds to Allocate

£0.00 |E Deposit

£000 | T

Rent

E ﬂ | Group By Batch

[ Search
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i,
=]
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Click "Agent Ledger"

iamproperty CRM movebutler
@ pr't::perty My day Lettings »» Sales ~ Accounts »» Reporting ~» Communicafions i _ﬂ Q a My acc
{ Ledger Type [ o | = | Outstanding Invoices £0.00 | = | Deposit
i kil L e = | = Funds to Allocate £ 0.00 | = | Rent
‘ |
datch [ Searc ] 10 =
‘ Fenant'kedger - | Q ¢
Agent Ledger
Deposit Ledger
Property Ledger
Contractor Ledger
Tav | aclrar ,
8 " " R g
5 Click "Group By Batch" if you want to group all similar payments together.
@ pl":opel'ty Myday Leftings -~ Sales ~ Accounts »» Reporting ~ Communications b i _f Q a My account
= | Outstand £3, |
[ el { pecerd i Al sl - = | Transtored  £150,821.60 = | Auaiting Payment€ 11,700.34
BoQQg oo = Qo - cuse
a i Branch Transaction Date Transaction Type Transaction Sub-Type Property Invoice No
O 21902442 Morgan & Co 03/07/2025 1:51 Agent Fee Payment Management Fee 345 5 Yew Tree Close, H...
0O 27902437 Morgan & Co 03/07/2025 1:51 Agent Fee Payment Management Fee 712 Pelaw Crescent, Che...
0O 27902430 Morgan & Co 03/07/2025 1:51 Landlord Fee Payment VAT Inclusive Flat 14 Westpoint, Northu... CRM - 604
O 27902427 Morgan & Co 03/07/2025 1:51 Agent Fee Payment Management Fee Flat 14 Westpoint, Northu...
O 27902401 Morgan & Co 03/07/2025 11:49 Agent Fee Payment Management Fee 1Spruce Grove, Darlingt...
0O 27902395 Morgan & Co 03/07/2025 11:49 Agent Fee Payment Management Fee 63 Woodland Road, Darli...
O 27902390 Morgan & Co 03/07/2025 1:49 Agent Fee Payment Management Fee Flat 2 Chesterfields, Stan...
O 27902002 Morgan & Co 03/07/2025 1:41 Agent Commission Paym... VAT Inclusive Flat 14 Westpoint, Northu... CRM - 609
O 21901354 Morgan & Co 03/07/2025 1:33 Landlord Fee Payment Additional Fee 24 Westgarth Terrace, D... CRM - 608



This screen shows all the fees that are available to transfer into your Client
Account. The highlighted area top right shows the total amount transferred and
the amount that is available to transfer over.

Click the "Checkbox" to select all the fees to be transferred.

iamproperty CRM movebutler
@ pr't}perty Myday Leffings » Sales »~ Accounts » Reporting ~  Communications i _ﬂ Q 2 Myacc
= | o £3, p—
{ e ool [ Racan s ol [ o = | tanstened  £150,821.60 [T | Awaiting Paymente 1,
BOQO e D) o - ol
O o = Branch Transaction Date Transaction Type Transaction Sub-Type Property Inv
O 27902442 Morgan & Co 03/07/2025 11:51 Agent Fee Payment Management Fee 345 5 Yew Tree Close, H...
O 27902437 Morgan & Co 03/07/2025 1:51 Agent Fee Payment Management Fee 712 Pelaw Crescent, Che...
O 27902430 Morgan & Co 03/07/2025 11:51 Landlord Fee Payment VAT Inclusive Flat 14 Westpoint, Northu... CFR
O 27902427 Morgan & Co 03/07/2025 1:51 Agent Fee Payment Management Fee Flat 14 Westpoint, Northu...
O 27902401 Morgan & Co 03/07/2025 1:49 Agent Fee Payment Management Fee 1Spruce Grove, Darlingt...
O 27902395 Morgan & Co 03/07/2025 11:49 Agent Fee Payment Management Fee 63 Woodland Road, Darli...
O 27902390 Morgan & Co 03/07/2025 1:49 Agent Fee Payment Management Fee Flat 2 Chesterfields, Stan...
O 27902002 Morgan & Co 03/07/2025 11:41 Agent Commission Paym... VAT Inclusive Flat 14 Westpoint, Northu... CF
O 27901354 Morgan & Co 03/07/2025 11:33 Landlord Fee Payment Additional Fee 24 Westgarth Terrace, D... CFR
Click here to transfer the payment to your Client Account, for transfer to your
business account.
iamproperty CRM movebutler
@ pr'iapcfty My day Leitings ~ Sales ~ Accounts ~ Reporling ~ Communicafions ~ ‘-‘ ,e Q = My acc
=| o di £3, =
{ ey Besomd i Rl e = | Tanstemed  £150,821.60 | = | Avaiting Paymente T,
E ° Group By Batch QJ 0 v ||
ID Branch Transaction Date Transaction Type Transaction Sub-Type Property Inv
27902442 Morgan & Co 03/07/2025 1:51 Agent Fee Payment Management Fee 345 5 Yew Tree Close, H...
27902437 Morgan & Co 03/07/2025 M:51 Agent Fee Payment Management Fee 712 Pelaw Crescent, Che...
27902430 Morgan & Co 03/07/2025 11:51 Landlord Fee Payment VAT Inclusive Flat 14 Westpoint, Northu... CFR
27902427 Morgan & Co 03/07/2025 11:51 Agent Fee Payment Management Fee Flat 14 Westpoint, Northu...
27902401 Morgan & Co 03/07/2025 1:49 Agent Fee Payment Management Fee 1Spruce Grove, Darlingt...
27902395 Morgan & Co 03/07/2025 1:49 Agent Fee Payment Management Fee 63 Woodland Road, Darli...
27902390 Morgan & Co 03/07/2025 1:49 Agent Fee Payment Management Fee Flat 2 Chesterfields, Stan...
27902002 Morgan & Co 03/07/2025 11:41 Agent Commission Paym... VAT Inclusive Flat 14 Westpoint, Northu.. CF
27901354 Morgan & Co 03/07/2025 11:33 Landlord Fee Payment Additional Fee 24 Westgarth Terrace, D.. CF
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This screen shows the amounts that will be transferred. Click "Transfer"

Agent Transfer

‘ Credit £1,700.34 | | Debit

£0.00 | | Total

£1,700.34 |

[ Transfer Date

- Bank Account
29/07/2025

Morgan& Co Client Account

Bank Ref.
Enter bank ref.

{Cheqmel‘o.

Enter cheque no.

AN
G ()

To check the fees have transferred to your client account. Click here to open your

Client Account..

iamproperty CRM  movebutler
@ PI‘UP.I't, Myday Leifings ~ Sales »» Accounts v Reporting ~ Communications OB e Q) -
Accounts +H Invoices & [ 01/07/2025 - 29/07/2025 ]
Morgan& Co Client Account Rent Invoice
01-02-03 01234567
Balance £288,030.66 Reconciled £266,78 £ 40, 340.00 £9,935.00 £2,100.00 £28,
Unallocated Funds £29 81010  Unreconciled £ 21, 24715 Total Due Paid Due Oven

Bal Wl Tl Bal Wi 200d 2Ji 20 2 4dul 250u 26k Zhul Bhl B

Morgan & Co Held Deposits z=
01-02-03 45685263 B
Balance £9,590.15 Reconciled £12, 874.76
Unallocated Funds £0.00 Unreconciled -£ 3, 284.61
Balance Sheet c
Assets £320, 635.26

£12, 683.65

AmnA FAs s L

Wilton Branch Client Account

Y T N g T PR ey

Tenant Fee Invoice

£0.00 £0.00
Total Due Paid Due

Deposit Invoice

£1, 000.00 £1,000.00 £0.00 i
Total Due Paid Due [
Service Charae Invoice

Expenses &8 [ ov/0u/2025 - 29/07/2025 ]

Total £

i



10 (If Group By Batch is selected) The Agent Payments will show like this

w pr_bperty My day Lefttings »~» Sales ~ Accounts ~ Reporting ~+ Communications HH ﬁ " Q

Morgan& Co Client A... e pkal e B e &

0= 0208 Ol 4 = | Unallocated = | unreconciled £ 21, 24715

DODBO o] ek
0 Date Description Bank Reference Credit Debit Balanc

[ O 29/07/20251M:57  Agent Payment (38) £0.00 £11,700.34 £276,330.3
[0 03/07/202512:00  Bank Payment (32) VerityRise £0.00 £42,700.05 £288,030.6
O o03/07/2025 11:51 Landlord Payment (2) £0.00 £814.00 £330,730.1
O 03/07/202511:23  Mr LLoyd Morgan (30/06/2025 - 29/0... £1,600.00 £0.00 £331,544.
O o03/07/2025 17 Mrs Audrey Morgan (03/07/2025 - 02.. Morgan Westpoint £750.00 £0.00 £329944.7
O o03/07/2025 17 Mrs Lona Martin (03/07/2025 - 02/08.. Martin Oakwood £1,200.00 £0.00 £329194.7
O 03/07/20251:17 Dick Blyton DM (03/07/2025 - 02/08... BlytonléYew £760.00 £0.00 £327994.
O 03/07/202511:17  Miss Georgina Blyton (03/07/2025 - O... Blyton Verity £450.00 £0.00 £327,234]
O o03/07/2025 11:17 Miss Ella Petch (03/07/2025 - 02/08/.. PetchWestgarth £1,200.00 £0.00 £326,784.7
O o03/07/2025 N7 David Morgan (02/07/2025 - 01/08/2... £950.00 £0.00 £325,584.7

. »
11  Examples of "Group By Batch"
@ pr_bperty My day Leftings ~» Sales »+ Accounts ~ Reporting ~» Communications i ﬁ " Q
Morgan& Co Client A... e T —— = o m— g5
0203008 = | unallocated £21,24715
grouped

E Search Q] 0 vy CL &
B Date Description Bank Reference Credit Debit Balanc
29/07/2025 1:57 Agent Payment (38) £0.00 £1,700.34 £ 276,330.3]
O 03/07/202512:00  Bank Payment (32) VerityRise £0.00 £42,700.05 £288,030.6
O 03/07/2025 N:51 Landlord Payment (2) £0.00 £814.00 £330,730.
O o03/07/202511:23 Mr LLoyd Morgan (30/06/2025 - 29/0... £1,600.00 £0.00 £331,544.
O o03/07/2025 117 Mrs Audrey Morgan (03/07/2025 - 02.. Morgan Westpoint E£750.00 £0.00 £ 329944,
O 03/07/2025 11:17 Mrs Lona Martin (03/07/2025 - 02/08... Martin Oakwood £1,200.00 £0.00 £329194.0
O 03/07/2025 n:17 Dick Blyton DM (03/07/2025 - 02/08.. BlytonléYew £760.00 £0.00 £327994.
O o03/07/2025 N7 Miss Georgina Blyton (03/07/2025 - 0... Blyton Verity £ 450.00 £0.00 £327,234.
[0 03/07/202511:17  Miss Ella Petch (03/07/2025 - 02/08/... PetchWestgarth £1,200.0( Gmup by Batech ON = e£326784:
O o03/07/2025 1117 David Morgan (02/07,/2025 - 01/08/2... £950.00 £0.00 £ 325,584,

4 »




@prbperty My day Lefttings »~» Sales ~ Accounts ~ Reporting ~+ Communications i ﬁ " Q

Morgan& Co Client A... i' e e — i‘ re—— e 3
0= 0=03 Ol al = | Unallocated £ 29, 810.10 = | Unreconciled £ 21, 24715
E . | Group By Batch l T Q] — E
O Date Description Bank Reference Credit Debit Balanc
O 29/07/2025n:57 Landlord Payment - 715 Pelaw Crescen... £0.00 £348.00 £276,330.3
0O  29/07/2025 :57 Landlord Payment - 1091 Pelaw Cresce... £0.00 £288.00 £276,678.3
O 29/07/2025 11:57 Landlord Payment - 771 Pelaw Crescen... £0.00 £192.00 £2769663
O 29/07/2025 11:57 Landlord Payment - 822 Pelaw Cresce... £0.00 £744.00 £277,158.3
O 29/07/2025 M:57 Landlord Payment - 319 Yew Tree Clos... £0.00 £ 468.00 £2779023
O 29/07/20251M:57  Landlord Payment - 729 Pelaw Crescen... £0.00 £2.40 £278,370.3
O 29/07/2025 11:57 Landlord Payment - 729 Pelaw Crescen... £0.00 £840.00 £278,372.7
O 29/07/20251:57 Landlord Payment - 749 Pelaw Crescen... £0.00 £ 540.00 £2792127
O 29/07/202511:57  Landlord Payment - 711 Pelaw Crescent... £0.00 GI'OUp by&atch OFE 27],152.7
O 29/07/2025 N:57 Landlord Payment - 711 Pelaw Crescent... £0.00 £ 420.00 £ 279,896.7
« >
12 Click "Ledger"
- ~
O1-0a:C3 018 B6T = | Unallocated £ 29, 810.10 = | unreconciled £21, 24715
@) XD aJle - ¢
B Date Description Bank Reference Credit Debit
29/07/2025 11:57 Landlord Payment - 715 Pelaw Crescen... £0.00 £348.00 £2
O 29/07/202511:57 Landlord Payment - 1091 Pelaw Cresce... £0.00 £288.00 24
O 29/07/202511:57 Landlord Payment - 771 Pelaw Crescen... £0.00 £192.00 £
O 29/07/202511:57 Landlord Payment - 822 Pelaw Cresce... £0.00 £7464.00 £:
O 29/07/20251:57 Landlord Payment - 319 Yew Tree Clos... £0.00 £468.00 £:
O 29/07/2025 11:57 Landlord Payment - 729 Pelaw Crescen... E£0.00 £2.40 E2
O 29/07/202511:57 Landlord Payment - 729 Pelaw Crescen... £0.00 £ 840.00 23
O 29/07/202511:57 Landlord Payment - 749 Pelaw Crescen... £0.00 £540.00 £
O 29/07/202511:57 Landlord Payment - 711 Pelaw Crescent... £0.00 £144.00 - ¥
O 29/07/20251:57 Landlord Payment - 711 Pelaw Crescent... £0.00 £420.00 £:
P
1t0 10 of 2901 ik < Pagelof291 >

L= ] @ | Ledger X Bank Accounts: Morgan& Co Client Account X

Agent Fees Log



13  Click here to load the log screen.

iamproperty CRM movebutler iamsold

nroporty Myday Lettings ~ Sales ~ Accounts ~ Reporting ~  Communications i p Q —

!:;-er l o i J = wrrotced . - TJ‘EBS = | Transferred £162, 52194 = | Awaiting Payment
I i e i [ Search QJ 10 -
O o Branch Transaction Date Transaction Type Transaction Sub-Type Property Invoice No

No transactions to show

This will show a list of all the Agent Fees exported, an individual log can be
selected and viewed on screen.
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Agent Transfer Log

| Total Transferred

Date From * Date To * Sewch
Select start date Select end date

l ZBIOZ/)Bn"\Tmining Dave £ 255.00

L A}
I 17/10@ - [ﬂvid-ﬁ.orgl Morgan £38754

l 24/04/2024 - Training Dave £1, 24746

I 29/05/2024 - Training Dave £99.00

[ 04/07/2024 - Training Dave £1, 81280

[ 13/05/2024 - Training Dave £367.00

I 13/10/2023 - David-George Morgan £108.54

l 23/11/2023 - David-George Morgan £776.14
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Click here.

Agent Transfer Log

| Total Transferred

Date From * Date To
01/07/2025 Select end date

I 29/07/2025 - Training Dave £11,700.34

The transfer log.
Click "Close"

Agent Transfer Log

Total Transferred

Date From * Date To
01/07/2025

Select end date

29/07/2025 - Training Dave £11,700.34
Date Description Bank Ref
29/07/2026 1157 Landlord Payment - ...

29/07/2025 1:57 Landlord Payment - ...

29/07/2025 N:57 Landlord fea

29/07/2025 N:57 Landlord Payment - ...

29/07/2025 M:57 HEating is nof workin...

29/07/2025 N:57 No heating radiators ...
29/07/2025 Ti:57 Test charge

29/07/2025 M:57 Lendlord Payment - ...

20/n7 /2008 e | amAlmerd Basmmant -

Debir Property
Flat 2 Chesterfields, ..
1Spruce Grove, Darl...
24 Westgarth Terrac...
Flat 14 Westpoint, N...
Flat 14 Westpoint, N...
Flat 14 Westpoint, N...
Flat 14 Westpoint, N...
63 Woodland Roed, ...

AT Winnrland Dand




Agent Transfer Log

Total Transferred

Date From
01/07/2025

* Date To
Select end date

29/07/2025 - Training Dave £N1,700.34

Date

29/07/2025 1157
29/07/2025 1157
29/07/2025 11:57
29/07/2025 N:57
29/07/2025 N:57
29/07/2025 N:57
29/07/2025 11:57
29/07/2025 11:57

90 /03 JanE a7

Description Bank Ref
Landlord Payment - ...

Landlord Payment - ...

Landlord fee

Landiord Payment - ..

HEating is not workin...

No heating radiators ...

Test charge

Landlord Paymentf - ...

1 amcllrerd Bovmant —

Debit Property

Flat 2 Chesterfields, ..

1Spruce Grove, Darl..

24 Westgarth Terrac...
Flat 14 Westpoint, N...
Flat 14 Westpoint, N...
Flat 14 Westpoint, N...
Flat 14 Westpoint, N...
63 Woodland Road, ...

AT Abnrrdland Daard

10



