Sending Contractor Portal Login Email @'”I:bperty
to Contractors in CRM

1 Navigate to https://crm.iamproperty.com/MyDay

pprbperty Myday Lettings ~ Sales ~» Accounts ~» Reporting »~ Communications n o & Q E\ & My account

Nelcome back, Training

+ Add New Record View Property Management &y Visit Help Centre

varch all records

- TIN

Time Name Status Name Priority Start date Due date

1200 Test test E Not Started Call Landlord A High 15/Nov /2024 15/Nov/2024
Not Started test A High 27/Nov/2024 27/Nov/2024
Not Started Call Landlord Medium 12/Dec/2024 12/Dec/2024
Not Started Call back # High 03/Jan/2025 03/Jan/2025


http://crm.iamproperty.com
https://crm.iamproperty.com/MyDay

2  Click "My Account"

iamproperty CRM movebutler iamsold

£
rerty Myday Leftings ~ Sales ~ Accounts ~ Reporting ~  Communications i ‘ Q e m
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| back, Traini
come back, Iraining
- View Property Management (3 Visit Help Centre
cords
Name Status Name Priority Start date Due date
Test test H [3 Not Started Call Landlord A High 15/Nov/2024 15/Nov/2024
. [ Not Started test A High 27/Nov/2024 27/Nov/2024
. 1 Not Started Call 1 andlard = Medium 12/Dec/2024 12/Dec/2024

3  Click "Control centre"
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® Training Dave

Active branches

Account settings
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Click "Users"

Click "Contractors"

Control Centre > Users

Clear filters

Branch

=

Filter Status

All (excluding Archived) b4
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Landlords
Lettings Applicants

Sales Applicants
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= Training Dave

Active branches

Account settings

Control centre

Dashboard

Configuration

Branches

Company

Property Management Settings

Help centre

B  Name Email Username
: ®@  VIUKUSER ClientTraining@vtuk com VTUKUSER292
H O lanHenry ian.henry@ismproperty.com Henryl
i O David-George Morgan DGL.david.morganavtuk.com daveglmeorgan
i O Toppsy Turvey steve.turveyavtuk.com sturvey
i O  Training Dave david.morgan@iamproperty.com Davidmorgan
Properiy Management
H O Christian Bale cbtest@vtuk.com ChristianBale
Reporting Dashboard
H O  Natalie Portman nitest@viuk.com NataliePortman
i 0O DanCarter DCl1@hotmail.co.uk D Carter omation
f O oOwenFarrell OF12@hotmail.co.uk O Farrell
H O Weekender One Weekenderone@vtuk.com Weekender one Roles
>
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6  Click the checkbox next tot he contractor you wish to send the email to.

@ pFépel'ty

My day

Control Centre > Users

Clear filters

Branch
All

Filter Status

All (excluding Archived) v

Contraciors
Employees

Landlords
Lettings Applicants

Sales Applicants

Tenants

Vendors

7 Click "Email Details"

b p;@:perty My day

Control Centre > Users

Clear filters

Branch
Al i

Filter Status
All {excluding Archived) i

Contractors
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Employees
Landlords

Lettings Applicants
Sales Applicants
Tenants

Vendors
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Lettings

Lettings ~

Sales
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Sales ~  Accounts ~

Reporting ~

Communications

iamproperty movebutler
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O Name Email User
,
[J Gary Cox Handyman steve.turvey@iamproperty.com Gary
O Contractor Rob Hart Kkit1963@hotmail.com Robl
O Contractor Phil Jones Topps_1960@hotmail.com Phild m
O Contractor James Breakfast steve.turvey@iamproperty.com Jam
O david morgan zagg.dave@gmail.com Morg
O Contractor Sodor Construction zagg.dave@gmail.com Sod«
O Coniractor DM Electrics zagg.dave@gmail.com DME m
O Contractor Blenkiron zagg.davegmail.com Blen
[0 Contractor DaMor Gardening zagg.dave@gmail.com DaM
iamproperty CRM movebutler iamsold
Accounts ~~  Reporting ~ Communications = OB £ (o} -
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Property Management
Name Email User
Gary Cox Handyman steve.turvey@iamproperty.com Gary
Roles
Contractor Rob Hart kft1963@hotmail.com Robl
Contractor Phil Jones Topps_1960@hotmail.com PhilJ L )
Contractor James Breakfast steve.turvey@iamproperty.com Jami
david morgan zagg.dave@gmail.com Morg
Contractor Sodor Construction zagg.daveagmail.com Sodt
Contractor DM Electrics zagg.dave@gmail.com DME
Contractor Blenkiron zagg.dave@gmail.com Blen
Contractor DaMor Gardening zagg.dave@gmail.com DaM

0O 0O 0O o



8 Click "Yes, Send it!"

!

Are you sure?
You won't be able to revert this!
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