Giving Contractors Access to the
Contractor Portal

@ property

1 Navigate to https://crm.iamproperty.com/myday

Giving a Contractor access to the Contractor Portal

To use this, navigate to 'My Account' then 'Control Center’
then 'Users'

2 In the Users menu. Click "Contractors"

Control Centre > Users

Clear filters + Add New User Register Portal Users

Branch B Name Email Username
All

VTUK USER ClientTraining@vtuk.com VTUKUSER292
Filter Status
All [excluding Archived

O lanHenry ian.henrywiamproperty.com Henryl

O David-George Morgan DGL.david.morgan@vtuk.com daveglmorgan
Contractors

O Toppsy Turvey steve.turveyavtuk.com sturvey
Employees

O Training Dave david.morgan@iamproperty.com Davidmorgan
Landlords

D Christian Bale cbtestavtuk.com ChristianBale
Lettings Applicants
Sales Applicants O Natalie Portman nttest@vtuk.com NataliePortman
Tenants [0 DanCarter DCl@hotmail.co.uk D Carter
Vendors

O OwenFarrell OF12&hotmail.co.uk O Farrell

O Weekender One Weekenderoneavtuk.com Weekender one
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Select all the Contractors you want to send the login either click this checkbox to
select ALL Contractors or click the checkbox beside each individual Contractors


http://crm.iamproperty.com
https://crm.iamproperty.com/ControlCentre/Users

@p @:perty Myday Lettings ~~ Sales ~~ Accounts ~» Reporting ~» Communications

Control Centre > Users

Branch [0 Name = Email Username Com
Al =
i 0O Gary Cox Handyman steve.turveyaiampropert... GaryCox1 Gary
Filter Status
Al (excluding Archived) ¥ f
= [ Contractor Rob Hart kft1963@hotmail.com RobHart1 Rob |
H O Contractor Phil Jones Topps_1960@hotmail.com PhilJones Phil «
: [0 Contractor James Breakfast steve turveyai opert... J; Breakfast Jame
Employees
e H O david morgan zagg.dave@gmail.com MorganContracting Morg
Landiords
Lettings Applicants j : O Contractor Sodor Construction zagg.dave@gmail.com SodorConstruction Sodc
‘ Sales Applicants ‘ H O Contractor DM Electrics zagg.dave@gmail.com DMElectics DME
[ Tenants 1 H O Contractor Blenkiron zagg.dave@gmail.com Blenkiron Blenl
Vendors B
- H O Contractor DaMor Gardening zagg.dave@gmail.com DaMorGardening DaM,
P @)perty Myday Lettings ~~ Sales ~» Accounts ~ Reporting ~ Communications

Control Centre > Users

Branch Name = Email Username Com
Al 52
H Gary Cox Handyman steve.turveya@iampropert... GaryCox1 Gary
All (excluding Archived) .
5 Contractor Rob Hart kft1963@hotmail.com RobHartl Rob|
H Contractor Phil Jones Topps_1960@hotmail.com PhilJones Phil «
Contraciors
H Contractor James Breakfast steve.tur i ropert... Ji Breakfast Jame
Employees
= H david morgan zagg.dave@gmail.com MorganContracting Morg
Landiords
: : : 7 " P i
Lettings Applicants J ® Contractor Sodor Construction zagg.dave@gmail.com SodorConstruction Sodc
‘ Sales Applicants ‘ H Contractor DM Electrics zagg.dave@gmail.com DMElectics DME
[ Tenants 1 i Contractor Blenkiron zagg.dave@gmail.com Blenkiron Blenl
Vendors z
- : Contractor DaMor Gardening zagg.dave@gmail.com DaMorGardening DaM:

4  Toindividually add a contractor click this checkbox.
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Clear filters
Branch O Neame Email Username Com
All *
: O Gary Cox Handyman steve.turveyaiampropert... GaryCox1 Gary
Filter Status
.
: O Centractor Rob Hart kft1963@hotmail.com RobHarhl Rob |
: O Contractor Phil Jones Topps_1960@hotmail.com PhilJones Phil «
.
H O Contractor James Breakfast steve.turvey@iampropert... J Jame
Employees
: O david morgan zagg.davemgmail.com MorganContracting Morg
Landlords
Letlings Applicants H ) [m] _Contmcior Sodor Construction zagg.dave@gmail.com SodorConstruction Sodc
Sales Applicants H [0 Contractor DM Electrics zagg.dave@gmail.com DMElectics DME
Tenants H O Contractor Blenkiron zagg.dave@gmail.com Blenkiron Blenl
[ Vendors . . . y
H O Contractor DaMor Gardening zagg.dave@gmail.com DaMorGardening DaM
3 O Contractor Trotters independent Traders Trottersatest.com TrottersindependentTrad... Trott
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Branch B Name Email Username Com
Al =
: O Gary Cox Handyman steve.turveyaiampropert... GaryCox1 Gary
Filter Status
s
: O Contractor Rob Hart kft1963@hotmail.com RobHartl Rob |
§ [0  Contractor Phil Jones Topps_1960@hotmail.com PhilJones Phil .
.
: O Contractor James Breakfast steve.turvey@iampropert... J Jame
Employees
= < i O david morgan zagg.dave@gmail.com MorganContracting Morg
Landlords
5 = s [0 Contractor Sodor Construction zagg.dave@gmail.com SodorConstruction Sodc
Lettings Applicants
Sales Applicants | H [ Ceontractor DM Electrics zagg.dave@gmail.com DMElectics DME
Tenants H [0 Contractor Blenkiron zagg.dave@gmail.com Blenkiron Blenl
[ Vendors .
. ) : [ Contractor DaMor Gardening zagg.dave@gmail.com DaMorGardening DaM:
i O Contractor Trotters independent Traders Trottersatest.com TrottersindependentTrad... Trotte
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5  Once the recipients are selected, click "Email Details"

’pn}perty Myday Leftings ~ Sales ~~ Accounfs ~ Reporting ~  Communications ~

‘ontrol Centre > Users

ranch B Name Email Username
n i d
H O Gary Cox Handyman steve.turvey@iampropert... GaryCox1
ilter Status
Il (excluding Archived) b4
H [0 Contractor Rob Hart kft1963@hotmail.com RobHartl
H O cContractor Phil Jones Topps_1960@hotmail.com PhilJones
‘ontraciors .
: : D Contractor James Breakfast steve.tu yaiampropert... J reakfast
mployees
T —— H O  david morgan zagg. il.com MorganCoi ing
andlords I
stfings Applicants ] : O Contractor Sodor Construction zagg.daveagmail.com SodorConstruction
ales Applicants H Contractor DM Electrics zagg.dave@gmail.com DMElectics
2nants H O Contractor Blenkiron zagg.d il.com Blenkiron
endors "
: : ® Contractor DaMor Gardening zagg.dave@gmail.com DaMorGardening

6  Click "Yes, Send it!"

Are you sure?
You won't be able fo revert this!

o= (o

Search

Company

Gary Cox ( Handyn
Rob Hart

Phil Jones

James Cafeconstr
Morgan Contractir
Sodor Constructio
DM Electrics
Blenkiron

DaMor Gardening




7  The Contractor will receive this email, personalised to your company.
@ roperty

Dear Contractor DaMor Gardening

Welcome to Property
Management

The tool that allows you to manage your jobs.

Pl

Username: DaMorGardening

Set Password

This email has been sent to you courtesy of

ovhomes.com

To Edit a Contractor User
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Click here.

LUt e s wes

Clear filters

Branch

All

Filter Status
All (excluding Archived) ;4

Contractors

Employees

Landlords

Lettings Applicants

o

|

Sales Applicants

Tenants

Vendors

|

0O 0D 0D O0ODO0OO0OOoOD oo o

Gary Cox Handyman

Contractor Rob Hart

Contractor Phil Jones

Contractor James Breakfast

david morgan

Contractor Sodor Construction

Contractor DM Electrics

Contractor Blenkiron

Contractor DaMor Gardening

Contractor Trotters independent Traders

To reset the password click here. Click the "Password" field.

Click "Save"

Search O.J
Email User
steve.turvey@iamproperty.com Gary
kft1963@hotmail.com Robl
Topps_1960@hotmail.com Phild
steve.turvey@iamproperty.com Jam
zagg.daveagmail.com Morg
zagg.dave@gmail.com Sod«
zagg.daveagmail.com DME
zagg.dave@gmail.com Blen
zagg.dave@gmail.com DaM
Trottersatest.com Trott

»
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The Contractor can reset their own password from their login screen.

(TR T .

Clear filters

Branch

All

Filter Status
All (excluding Archived) ¥

Contractors

Employees

Landlords

Lettings Applicants

Sales Applicants

e ]
[Employees |
= —
s |
Setopter

Tenants

Vendors

K

-}
O
O
O
[m}
O

Name

Gary Cox Handyman

Contractor Rob Hart

Contractor Phil Jones

Contractor James Breakfast

david morgan

Contractor Sodor Construction

ontractor DM Electrics

ontractor Blenkiron

Contractor DaMor Gardening

Contractor Trotters independent Traders

a)
Email User
steve.turvey@iamproperty.com Gary
kft1963 @hotmail.com Robl
Topps_1960@hotmail.com PhilJ
steve.turvey@iamproperty.com Jamu
zagg.daveagmail.com Morg
zagg.dave@gmail.com Sod
zagg.dave@gmail.com DME
zagg.dave@gmail.com Blen
zagg.dave@gmail.com DaM
Trottersatest.com Trott

>
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Accounts

Client Portals

Control Centre

Inspections

LetZone

Lettings

Reporting Dashboard

SalesAutomnation

z
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2
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Roles

Administrator

Negotiator

Modules

Property Management

Roles

Contractor Admin



Set New Password

Name
Contractor Sodor Consfruction

S
Password
Enter new passwor

et
Confirm Password
Re-enter new password

Set New Password

Name
Contractor Sodor Construction

Password
Enter new password

Confirm Password
Re-enter new password

|
]
7
=@

To Edit the User Details

& Alert! The best place to edit the data for a Contractor is in the Contractor record on
CRM.



Click here.
Click "View/Edit User"
Edit the details and click here to save.
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LUt e s wes

- Modules
Clar s 4 saavewtenr rogmrrerniveos CHETERY [ aJ
Branch B  Name Email User
All v
: O Gary Cox Handyman steve.turvey@iamproperty.com Gary
=
All (excluding Archived) ;4 3
2 O cContractor Rob Hart kft1963@hotmail.com Robl
§ [ Contractor Phil Jones Topps_1960@hotmail.com Phily
Contractors
H O Contractor James Breakfast steve.turvey@iamproperty.com Jam
[ Employees
= 2 % O david morgan zagg.davewgmail.com Morg
Landlords
: = . e
Letiings Applicants ‘ ®  Contractor Sodor Construction zagg.dave@gmail.com Sodt
Sales Applicants H O Contractor DM Electrics zagg.daveagmail.com DME
‘ Tenants ‘ i O Contractor Blenkiron zagg.dave@gmail.com Blen
Vendors
‘ ‘ i O Coniractor DaMor Gardening zagg.dave@gmail.com DaM
3 O Contractor Trotters independent Traders Trottersatest.com Trott
] »
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LUt L s wes

Branch B Neme Email User
Al =
H O Gary Cox Handyman steve.turvey@iamproperty.com Garny
=
All (excluding Archived) ;4 3
2 O Contractor Rob Hart kft1963@hotmail.com Robl
H O  Contractor Phil Jones Topps_1960@hotmail.com Phily
Contractors
H [ Contractor James Breakfast steve.turvey@iamproperty.com Jami
[ Employees
- 2 E O  david morgan zagg.davegmail.com Morg
Landlords
s o . e
Lettings Applicants ‘ ®  Contractor Sodor Construction zagg.dave@gmail.com Sodt
[ Sales Applicants | ontractor DM Electrics zagg.daveagmail.com DME
‘ Tenants ‘ ontractor Blenkiron zagg.dave@gmail.com Blen
Vendors B
‘ ‘ 3 O Contractor DaMor Gardening zagg.dave@gmail.com DaM
3 O Contractor Trotters independent Traders Trottersatest.com Trott
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Edit User

Company Branch -
Sodor Construction Morgan & Co -
Username * Email *
SodorConstruction zagg dave@gmail com
Title Forename -
T Contractor

Surname . Security Role
Sodor Construction Select security role v
Mobile Phone Phone
074M23456 Enter phone number
‘Work Phone Status
Enter work number Pending

Module Access

r Madile

Click "View/Edit User"

1"

Lunw s s ueens

Clear filters

Branch -]
Al 3

Filter Status
All (excluding Archived) . 4

Contractors
Employees
Landlords

Lettings Applicants

Sales Applicants
Tenants

Vendors

H O

1 [ Start ot

Gary Cox Handyman
Contractor Rob Hart
Contractor Phil Jones
Contractor James Breakfast
david morgan

Contractor Sodor C

Contractor DM Electrics

Email

steve.turvey@iampropert...

kft1963@hotmail.com

Topps_1960@hotmail.com

steve.turvey@iampropert...

zagg.dave@gmail.com

zagg.dave@gmail.com

zagg.dave@gmail.com

zagg.c il.com

Username

GaryCox1

RobHart1

PhilJones

JamesBreakfast

MorganContracting

SodorConstruction

DMElectics

zagg.dave@gmail.com

Trotters@atest.com

DaMorGardening

TrottersindependentTrad...
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Rob |

Phil «

Jame

Morg

Sodc

DME

Blenl

DaM:

Trott



